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IToJ107xeHMe 0 KOJIBbHOM 0M0JIMOTEeYHOM (OH/Ie YUeOHUKOB,
nopsiike ero (popMupoBaHus, yuera, HCIOJIb30BaHUS U 00ecleYeHUs] COXPAHHOCTH
B MKOY O0OLI Nel4

1. O0umue mos10:xeHUs

1.1. Jannoe Ilosoxenne o OmOauoTedyHoM (OHIE IIKOJIBI pa3pabOTaHO B COOTBETCTBUU C
OenepanbHbiM  3akoHOM Ne 273-®3 ot 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit
Qenepann» ¢ u3MeHeHUAMH oT 25 nekaOps 2023 roga u denepaibHbIM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O OubmmoTedyHOM Jneie» ¢ m3MeHeHusMu oT 14 ampenst 2023 rona, ¢
yaetom @DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHUCTBUH
AOKCTPEMHUCTCKON IEeATEIBLHOCTH» C M3MeHeHussMu oT 28 nekadbpst 2022 roma, denepanbHOTO
3akoHa oT 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX TapaHTHsX MpaB pedéHka B Poccuiickoit
®denepanun» ¢ u3MeHeHus MU oT 28 anpens 2023 roaa, @eaepaibHoro 3akoHa oT 29.12.2010 Ne
436-D3 «O 3amure aerel oT HHGOPMALIUHU, IPUIUHSIONICH BPEeI UX 3I0POBBI0 U PA3BUTHUIO» C
u3MeHeHussMu ot 28 ampenst 2023 roma, a Takke YCTaBOM 00pa30BaTeIbHOW OpraHU3aluu
MKOY OOII Nel4 u npyrumu HOpMaTHUBHBIMU NPaBOBBIMU akTamu Poccuiickoit ®@enepanuu,
periaMeHTHPYIOIIMMH  ACSITEIbHOCTh OPraHM3alUN, OCYLIECTBISIOMIUX 00pa30BaTEIbHYIO
JeSITEIIbHOCTD.

1.2. Hacrosimee [lonooicenue o wkonvhom oOubauomeunom @Gonoe (nanee — Ilonoxenue)
OTIpeNieNIIeT nopAOOK yuema oubauomeyno2o ¢oroa N1 MexanusMm (HopMUPOBaHUS, COXPAHHOCTU
U TPEIOCTaBICHUS B IMOJIb30BaHME YUYEOHUKOB, Y4EOHBIX MOCOOUH, y4eOHO-METOAMYECKHUX
MaTepuaioB 00ydJarommMcs 00pa3oBaTENbHON OpraHM3aluu (fajnee — MIKOJA), OCBaWBAIOIIUM
OCHOBHBIE OOpa3oBaTelbHBIE TMPOTpaMMbl B Tpenenax ¢GeaepalbHbBIX TOCYAapCTBEHHBIX
0o0pa3oBaTeNbHbIX CTAHJIAPTOB, a TaKXe 3aKpeliieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3zoBaTenbHON AESTEIHHOCTH.

1.3.IlonsTHs, ncnonb3yemsbie B [TonoxxeHnu:

Yueonuxk — yuebHOe WU3HaHUE, COJAEpKAIlEe CHUCTEMAaTHUYECKOEe H3JI0KEeHHEe Yy4eOHOU
TUCITUIIMHBI, COOTBETCTBYIOIIEEe Y4eOHOW TMporpaMMe W OQHUIMAIBLHO YTBEPXKICHHOE B
KauecTBe JaHHOTO BHJAA. MOXeT OBITh MPEICTaBICH B IMEYaTHOW M DJIEKTPOHHOU (dopMme.
Yueonoe nocooue — yuebHOe u3MaHME, AONOJHSIONIEE WJIM 3aMEHSIONIEe YAaCTUYHO WU
MOJIHOCThIO ~ y4eOHMK, O(UIMAIBLHO  YTBEP)KJIEHHOE B  KauecTBE JAaHHOIO  BHJA.
Pabouas mempaob — ydeOHOe T1OocOOMEe, HMeErOIee OCOOBIM TUIAKTUYECKHI —armapar,
CIOCOOCTBYIOIIUMA CaMOCTOSATENLHON paboTe oOydwaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKYIIHOCTb MAaTE€pHAlOB, B IOJHOM OOBeMe

06CCHCQI/IB8.IOH_II/IX npenogaBaHue JaHHOUN IUCLMILIMHBI (aTJIaCBI, KOHTYPHBIC KapThl, IOYPOUYHOC



TJIaHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUM, CIIPABOYHBIC W3/IaHUS, pa00Ure MPOrpaMMBbl U T.J1.).
Cpeocmea o0yuenuss u 6ocnumanus — JApYTHE€ HWCTOYHUKHM Yy4eOHOH wuH(OpMaIuwy,
MpeI0CTaBIIsIeMble 00YJaIOTUMCS B X0J1€ 00pa30BaTEIIbHOM IEATEITLHOCTH.

1.4. Lenwto nacrosmiero [lonoxxenust o OubnmmoredyHoM (poHJIE SABISETCSA CO3aHUE YCIOBHH IS
MaKCUMaJIbHOTO oOOecreyeHusl y4eOHOM IMTepaTypoil OOydaromuxcs IIKOJBI, ITOBBIIICHUE
OTBETCTBEHHOCTH TIEIarOTMYECKOT0 KOJUIGKTHBA M CEMbU 32 TPABUIBHOE, PAIMOHAIBHOE
UCIIOJIb30BAaHNE IIKOJIBHBIX Y4YeOHUKOB, OpraHu3anus padoThl Cpeau OOYyYaAIOIIUXCS U WX
poauTeNel 0 BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOIICHHSI K YICOHUKY.

1.5. Yuer noxymeHnToB 6uOIMOTEYHOTO (DOH/A SIBISIETCS OCHOBOM OTYETHOCTH U TUTAHUPOBAHMS

JEATeTLHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanne poHa y4eOHHMKOB U MOPSAAOK y4eTa (poHIa yHeOHOM JIUTepaTypbl
2.1. KommekroBanue y4eOHOTo poHma OMOIMOTEKH MIKOIBI MMPOUCXOANUT Ha OCHOBE €KEroJHO
yrBepxaaeMbix denepanbHbIX NepeyHeil yueOHUKOB, pEKOMEH/I0BAaHHBIX K HCIIOJIb30BAHUIO TIPU
peamu3ani  MMEIOMIMX TOCYIAapCTBEHHYIO aKKpEAMTAIMI0 00pa30BaTENbHBIX IMPOrPaMM
HAYaJIbHOTO OOIIEro, OCHOBHOTO 0OmIero, cpemHero oOmero o0pa3oBaHus, MEpeYHEn
OpraHu3aliii, OCYILECTBIISIONUX BBITYCK Y4YEOHBIX IOCOOMH, KOTOpBIE JOMYCKAlOTCSI K
UCIOJNB30BAaHUIO  IpPU  pealM3allud  UMEIOIIUX  TOCYJApCTBEHHYIO  aKKpeAMTAIUI0
o0Opa3oBaTeNbHBIX IporpamMM. ExeronHo yrBepikaaercsi nepedeHb YYeOHHMKOB M y4eOHBIX
nocoOuit 06pa3zoBaTeabHOIN OpraHu3aluy.
2.2. O6pa3oBarenbHasi OpraHU3aIis CaMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUH:

e KOMIUIEKTa Yy4eOHUKOB, Yy4eOHbIX TNOCOOHMIl, y4yeOHO-METOIUYECKUX MaTepualioB,

O6€CH€LII/IB8.I-OH_II/IX IpernogaBaHnune yqe6Hor0 npeameTa, Kypca, JUCHUTIIINHBI (MOI[y.]'ISI);

® cpeactB oOyueHMss W BocnuTaHus. BpiOop cpeactB oO0y4deHHs M BOCIUTAHHUSA
ompenensercs cneunukoi conepkaHus U (GopMOH  OpraHuMzanuu  00pa3oBaTENbHON
NEeSITETTHHOCTH.
2.3. TlononHenue yueOHOro QoHaa obecrneuynBaeTcsi 3a CYET CpPeJICTB (eaepanbHOro,
pEeruoHaNbHOrO, MYyHHMIMNAIbHOrO OromxkeroB (cr.35, m.2 denepanpHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoii ~@enepanun»); HHBIX HMCTOYHHUKOB, HE  3alpelIEHHBIX
3akoHoJaTeNnbCcTBOM P®, B T.u. 0€3BO3ME3HOTO MOXKEPTBOBAHUSA (PU3MUECKUMHU H/WIH
IOPUINYECKUMU JINLAMH.
2.4. B nemsx obGecrieueHHst 00yJaronMxcsi yueOHUKaMu, Y4eOHBIMU TOCOOMSMH IIIKOJIA MOKET
B3aMMOJICHICTBOBAaTh C  JpYrMMH  0OIIeoOpa3oBaTelIbHBIMM  OpraHu3alMsIMU  paiioHa,
VYrpasnenuem 00pa3oBaHUsI.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3JAaHHI0 U CBOCBPEMEHHOMY
MOMOJIHEHUIO OMOIMOTEeYHOro (OHJA IIKOJBHBIX YYEOHMKOB OCYILECTBISIET JUPEKTOP
00pa3oBaTesIbHOI OpraHu3alnu.
2.6. JlomyckaeTcst HCIIONb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIMX B
@denepanbHbll  MepeyeHb YUeOHHMKOB, COTJIACOBAaHHBIX Ha llegarormyeckomM coBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA ILKOJIBI.
2.7. 11t >bdexTuBHONW OpraHuzaluu o0pa30BaTeNbHON JEATENILHOCTH HUCHOJIb3YeTCsl Y4eOHO-

METOIMYECKOe 00eCTIeYeHUE U3 OJTHON MTPEAMETHO-METOANIECKOMN JIMHHH.



2.8. Ilpouecc pabotel o dhopMupoBaHnio (HOHIA YUSOHOUM JIMTEpATyphl BKIIOYACT CICIYIONINE
JTanbl: paboTa MEAaroruyeckoro KoiuiektuBa ¢ DenepanabHbIM IEpeYyHEM Y4eOHMKOB,
PEKOMEH/I0BaHHbIX (JIOMYILEHHBIX) K UCIIOIb30BaHUIO B 00pa30BaTEIbHbIX OPraHU3ALMIX;

® T[IOATOTOBKA CIMCKA Y4E€OHMKOB, IUIAHUPYEMBIX K HCIIOJIB30BAaHUIO B HOBOM y4eOHOM
rofy;

® T[peloCTaBlIeHHE CHHUcKa ydeOHHKOB IlemarormueckoMy COBETYy Ha COIJIACOBAaHUE H
YTBEPKACHUE;

® JMarHOCTUKAa YPOBHS O00ECHEYEHHOCTH OOydaromMxcs ydeOHOM murepaTrypoll Ha
CJIEAYIOIIMHA y4eOHBbIH TOJ B COOTBETCTBUM C KOHTHMHIC€HTOM OOYYalOIIMXCs, COCTaBJIEHUE
HEPCIEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs y4yeOHOoro (hoH/1a;

e odopmieHHue 3aKa3a yUeOHUKOB U Yy4€OHbIX OCOOUI B COOTBETCTBUU C YTBEPKIECHHBIM
CIMCKOM Y4eOHMKOB U IUNIAHOM KOMILJICKTOBAHUS;

® [POBEJCHHE ayKIMOHA U 3aKJII0YEHHE JOTrOBOpa C IOCTABILMKOM O 3aKyIlKe y4eOHOM
JUTEPATYPhL;

® [pueM U Y4eT BHOBb [IOCTYNUBIIEH yueOHOU JTUTEpaTyphl B OMOINOTEKY.
2.9. bubmmore4ynsiii (GOHI MKOJIBHBIX YYEOHHMKOB YUMUTBHIBACTCS W XPAHHUTCS OTHEIBHO OT
OCHOBHOTO (JOH/IA IKOJIHHOW OMOTMOTEKH.
2.10. K o6ubnuomeunomy ¢pondy yuebnou aumepamypel (ydeOHOMYy (OHIY) OTHOCSTCS
yueOHUKH, y4yeOHble T™ocoOus, opdorpaduueckue CIOBapH, MaTeMaTUYECKUE TaOIUIIbL,
COOpHUKHU yIpaKHEHUH W 3a7ay, NMPaKTUKYyMbl, KHUTH JUIsl YTEHMs, XPEeCTOMATuH, padoune
TETpajJy, aTjlachl, KOHTYPHbIE KapThl B [I€YaTHOM U AJIEKTPOHHOM BHJIE, COJIEPKaHUE KOTOPBIX
OTBEYAaeT TpPeOOBaHUSAM TOCYIApPCTBEHHBIX OO0pa30BaTEIbHBIX CTAaHAAPTOB, (pemepanbHbBIX
rOoCy/IapCTBEHHBIX  TpeOOBaHMM, 00pa3oBaTEeNbHBIX  CTAHAAPTOB M CAMOCTOSATEIBHO
YCTaHABIMBAaEMbIX TpPeOOBAaHUMN, OpPraHU3aLUSAMHU, OCYIIECTBISIOIUMH 00pa30BaTEIbHYIO
JeSITeIbHOCTh, OECIIATHO MPEJOCTABIISIOTCS B IOJIb30BAaHUE HA BpeMs MOJIy4YeHUs: 00pa30oBaHus
y4eOHUKH U ydeOHbIe TOcOOus, a TaKXkKe yueOHO-MEeTOInYeCKHe MaTepHalibl, CPEACTBAa 00yUEHHUS
U BOCIMTaHMs,  OOECNEeYMBAIOIIUX  MPEEeMCTBEHHOCTh  W3YY€HHUS  JUCLHUIUIMH U
CHCTEMaTU3MPOBAHHBIX 110 00Pa30BaTEIbHBIM 00JIACTSIM.
2.11. JlokyMmeHTHl, BKItoyaemble B (oHA OMOMMoTeku, Mapkupyrorces. [Ipu sTtom Moryr OBITH
MCIIOJIb30BaHbI IITEMITENH, KHUKHBIE 3HAKU, UHAWBHUIyaJIbHbIE IITPUXOBBIE KOJIbI, APYTUE BUJIbI
MapKUPOBKH.
2.12. JlokyMeHTBl THOCTyHaroT B OWONIMOTEKY M BKIIOYAIOTCA B OMOIMOTEUHBIH (QOHI B
pe3yibTaTe IMOCTaBKM O00S3aTENIbHOTO JK3EMIUIApa, MOKYNKH (TOANUCKH, OOMEHa, IdapeHHus,
MOXXKEPTBOBAHUS, KOMUPOBAHHS OpUTMHANOB M3 (Qonma Oubimorekn). JIOKyMEHTHI,
MOJTrOTOBJICHHBIE K IpuUeMy B OuOiMoTe4HbIH (oH, MOoABEepraioTcs MepBUUYHOM 00paboTKe U
VUHIUBUIYAJIbHOMY YUETY.
2.13. JIokyMeHTbl NPUHUMAIOTCS IO TMEPBUYHBIM YYETHBIM JIOKYMEHTaM (HakKJIaJgHas, aKT),
BKJIIOUAIOIIUM CIIHCOK MOCTYIUICHUH.
2.14. IlpueM JOOKYMEHTOB, IMOCTYMAIOIUX B OMOMMOTEKYy 0€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3Bo3Me31HOM  ocHOBe  (OOsi3aTeNbHBIE  HK3EMIULSIPBL,  JIETIO3UTHBIE  DK3EMIUISPHI
MEXYHAPOJHBIX OpraHu3aunuii, 6€3B03Me3/IHbIe MOCTYIUIEHUS! U3 HEU3BECTHBIX U aHOHMMHBIX

I/ICTO‘-IHI/IKOB), O(I)OpMJ'ISIeTCH AKTOM O IIPUCME JOKYMCHTOB.



2.15. Tlpuem TOKYMEHTOB, MOCTYMHAIONMIUX B OMOIMOTEKY OT IOPUIUIECKOTO, (PU3NUECKOTO JIHIa
B BHUJEC Japa C YKa3aHHEM €ro Ha3HayeHWs IS MOMOoJHeHHs OubinumoreyHoro GoHxaa,
opopmisieTcss JAOrOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHM C [ 'pakJaHCKUM KOJIEKCOM
Poccutickoii ®enepanuu (ct. 574, 582).
2.16. TlpueM MOKYMEHTOB OT YHTATENCH B3aMEH YTEPSHHBIX W MPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpPMIIIETCS aKTOM O npuéMe JJOKYMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3piBaeTcss  (aMWwiMs, WHUIUMAIBl YHTATEeNs, CBEACHUS 00 yTEepSHHBIX H3JAHHSIX
(perucTpanioHHBI HOMEP, KpaTkoe Oubanorpadguyeckoe onucaHue u31aHusl, ieHa) CBEACHHUS O
NPUHATBIX M3JaHUAX (KpaTkoe OumbOimorpadudeckoe ONHUCAaHWE H3JaHMs, II€HA), TOJIUCH
YUTaTENs U MPUHUMAIOLICH CTOPOHBI.
2.17. Yuér 6mbmuoreyHoro (oHaa y4eOHOH JUTEpaTyphl OTPaKaeT MOCTYIUICHHE, BHIOBITHE,
o0u1yr0 BelMUYuHy (QOoHJa y4eOHHKOB, M CIY>KUT OCHOBOW €ro NMpaBUIBLHOIO (OPMHUpPOBAHUS,
[IEJIEBOTO WICTIOJIb30BAaHMsI M COXPAaHHOCTH, OCYIIECTBICHHS KOHTPOJIS 32 HAJIWYHEM U
JIBIDKCHUEM YYCOHHKOB.
2.18. TIpormecc ydyera 6ubmmoreyHoro (GoHaa y4eOHHKOB BKIIOUACT: MPHUEM, IITEMIICIICBAHNUE,
PETUCTpAIMIO TIOCTYIUICHHS, PACIpeesieHUs] M0 KJaccaM, BBIOBITHS, a TaKKe IOABEICHHE
UTOTOB JIBIKEHUS (OHJIA U €TO MTPOBEPKY.
2.19. Bce omepanuu 1o y4ery MpOU3BOAATCS 3aBEAYIOIIUM OUOIMOTEKOW, CTOMMOCTHBIN y4eT
BeJieTcs Oyxranrepueid, oocmyxkuBatoieit mkony. HBenTapuzanus ydyeOHoro ¢hoHaa U cBepka
JTAHHBIX OMOIUOTEKU U OyXTanTepUuu MPOBOAUTCS €KETOIHO.
2.20. Yyer yueOHOI TUTEpaTyphl OCYIIECTBISIETCSI TPYIIIIOBBIM CIIOCOOOM M BeneTcs B «Kuure
cymmapsoro yuderay (nanee - KCY) u (unm) snekrponnom Buje. KCY yueOHUKOB XpaHHUTCS B
O1OIMOTEKE MOCTOSHHO.
2.21. Kaura cymmapsoro yuera (nanee - KCY) cocTouT u3 Tpex yacreit:
Yacte 1. [Toctynnenue B ¢hona. B aTy yacTe 3amuceiBaeTcst o0lee KOIUYECTBO MOCTYMUBIINX
y4eOHUKOB U UX CTOMMOCTh C 00s3aTeNbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOIUTEIBHOTO
nokymenta. Homep 3ammcu exxerogHo HaumHaeTcss ¢ Ne 1 ¥ MAET Mo MOpSIKY MOCTYIUICHHH.
Yacte 2. BriObiTue u3 ¢onma. B 3Tolf uyacTH 3amuchIBalOTCS HOMEpa akTOB Ha CIMCaHUE
y4eOHUKOB C YKa3aHUEM JIaThl YTBEP)KICHHS aKTa U OOIIEro KOJIMYeCTBa CIIMCAHHBIX YUeOHUKOB
Ha oOuryro cymmy. Hymeparus 3ammceil o BRIOBIBIINX W3JIAHHUSIX M3 TOJla B TOJ MPOIOIDKAETCS.
Yacte 3. Utoru yuera asuxeHust GoHa0B. B TpeTbell yacTu 3amuChIBAIOTCS UTOTH JIBUYKEHUS
dona yueOHUKOB:

e 00IIee KOJIMYECTBO MOCTYIHUBIINX YUCOHUKOB 3a TEKYIIHUN TO/I, HA CyMMY;,

e 00I1ee KOJTMYECTBO BHIOBIBIINX YIE€OHUKOB 33 TEKYIIUN TOJ], HA CYMMY;

e o0miee KOJIMYECTBO yUeOHUKOB, COCTOSIIIMX HA y4yeTe Ha | siHBaps MOCIEAYIOLIEro roja,

Ha CyMMY.

2.22. VHauBuayanbHBIA (TPYNIOBOW) y4eT y4eOHHMKOB OCYLIECTBISIETCS B KapTOTEKE ydera
y4eOHHMKOB Ha KaTaJOXKHBIX KapTOUKax CTaHJIApTHOro pa3Mepa. Ha kapTouke ykasbIBaeTcs
perucTpanvoHHbI HOMep, Oubnuorpaduyeckoe onucaHue ydeOHHKA, CBEIECHUS O KOJINYECTBE
MOCTYMUBIINX Y4eOHUKOB C YKa3aHUEeM LieHbl. [Ipu HEOJHOKpaTHOM MOCTYIUIEHUH Y4eOHUKa, HE
MMEIOLIEM OTJIMYMNA, KpOME roJla W3/1aHus U LEHBI, BCE IMOCTYIUIEHHs 3aHOCATCA HAa €IUHYIO

KapTO4KY. Ecmm xe B y‘-I66HI/IKe BHCCCHbI JOIIOJIHCHHUA W HU3MCHCHHUS, TO HAa HCIO0 3aBOAUTCA



HOBasi KapTouka. KapTouku paccTaBisIOTCS B YUETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH
KJaccoB — mo npeameram. [locnme crnmcaHust Bcex Y4eOHMKOB KapTOYKM HM3BIMAIOTCS M3
KapTOTEKH.
2.23. Y4eTHble KapTOUKH Y4YEOHHKOB PETUCTPUPYIOTCA B «OKypHaie perucrpanuu y4eTHBIX
KapToueK OMOIMoTedHOoro (hOHAa MIKOIBHBIX YIeOHUKOBY», KOTOPBIM BEIETCS MO 00pasiry: HoMep
10 TIOPS/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOUYKH.
2.24. VYuyery mojiiexar Bce BHAbl Y4eOHMKOB M y4yeOHbIX nocoOuii. Paboume TeTpanm,
JTUIaKTUYECKUE MaTepuaibl, TaOJHIbl, IMPOMUCH, KOHTYPHBIE KapThl, AaTjachl SBISIOTCA
JOKYMEHTaMHU BPEMEHHOTo Xapakrepa. Mx yuer mpousBoaurcs B «TeTpaau yuera JOKYMEHTOB
BPEMEHHOT'0 XapaKTepay.
2.25. Ha nOpuHATBIX TNEPBUYHBIX  YYETHBIX  JOKYMEHTAaX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPKIAIONIAsA, YTO TOCTYNHUBIINE JOKYMEHTHI NMPHUHATHI B OMOMMOTEUHBId (HOHI Kak B
00BEKT 0c000 IEHHOrO JBIKMMOTO uMymiecTBa (mamee - OIJIM) wnm kak B 0OBEKT HHOTO
JB)KHMOTO UMYIIECTBA.
2.26. IlepBuuHbIe y4eTHBIC JOKYMEHTHI, TOATBEPKAAIONMNE (aKT MOCTYIUICHUS, TIEPENAlOTCs B
OyXraJuTepuIo sl BKIIOUEHUS B yueT OubanoredHoro (honna.
2.27. EsxekBapTaiabHO, TpW yciaoBuu usMeHenus cocraBa OLIJIM, cemenuss o0 oOmem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIIOYCHHBIX B COCTaB OuOimoredHoro (onpma, Kax
00BEKT 0CO00 IIEHHOTO JBMKMMOTO UMYIIECTBA, TIEPENAIOTCS YIPEIUTEIIO.
2.28. BzameH yTepsHHBIX WIM HUCHOPYEHHBIX YYEOHUKOB NPUHHUMAIOTCA JpPYrue KHUIH,
HEOOXOMMBIE MIKOJIe. YUeOHHUKH, YTepSIHHbIE W MPHHSATHIC B3aMEH, y4uThIBaroTca B «Terpamu
ydeTa KHHT H JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEIEH B3aMEH YTEPSTHHBIXY.
2.29. Vder BKIIIOYAET PErHCTPALUIO MOCTYIUIEHUS JOKYMEHTOB B OMONMOTEUHBIM (QOHI, HX
BBIOBITUS U3 (DOHA, UTOTOBBIE JaHHBIE O BeMW4YuHE (00beme) Bcero OubmmoTeunoro ¢oHaa U
€ro MoJpasesoB, CTOMMOCTh (OH/IA.
2.30. OcHoBHBIE TpeOOBaHUS, IPEABABISIEMbIE K yUE€TY OMOIMOTEYHOTO (POH/IA:

MIOJTHOTA M JIOCTOBEPHOCTh YYETHOH MH(OpMAITHH;

OTIEPAaTUBHOCTH;

JOKYMEHTHPOBaHHOE O(OPMIICHHE KaKJOTO TOCTYIUICHUS B (JOHI M KaXKJIOTO BHIOBITHS W3

donma;

COBMECTHMOCTH TIPUEMOB U (OPM y4eTa, UX HaJeKHOCTh MPH MapaJIeTbHOM HCIIOJIh30BAHUT

TPaAUIMOHHON N aBTOMAaTHU3UPOBAHHON TEXHOJIOTHN YUEeTa;

COOTBETCTBHE HOMEHKJIATYphl TIOKa3areneld ydera (oHIAa aHATOTHYHBIM ITOKA3aTeNsIM

TOCYJapCTBEHHON OMOTMOTEUHON CTAaTUCTUKH.
3. IlopsaoK BbIIAYM M BO3BPaTa Y4eOHUKOB

3.1. Iopsaok monb30oBaHUs yuyeOHOM JuTeparypoii onpeaensercs [lonoxenuem o 6ubnuoreke,
[TpaBuinamu nosib3oBaHus 6ubIMoTeKoi U JanHbIM [lonoxeHnem.
3.2. K oOyuarommmcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa30BaTeNbHbIE MPOTPAMMBI B IpeJesax
(benepanbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAH/IAPTOB, OTHOCSTCS:

e oOyuaromuecs, OCBaMBaroIlye MPorpaMMy HauyanbHOTO 00IIEro 0Opa3oBaHus;

e oOydaromniyecs, OCBaMBaIOIINE MPOTPaMMy OCHOBHOT'O 00IIIET0 00pa30BaHus,



e oOyuaromumecs, OCBaBaroOIKeE MPOrPaMMy CPEIHEro 00IIero 00pa3oBaHUsl.
3.3. llIxona OGecrutatHO oOecreunBaeT OOydarOmMMXCsl y4yeOHUKaMHu, y4eOHbIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMM B COOTBETCTBHUM C (efepalbHbIM IEpPEeYHEM Y4eOHHMKOB,
PEKOMEH/IOBAaHHBIX  (JIOMYIIEHHBIX) K HCHOJB30BAHMUIO TPU  peau3alii  UMEIOIIUX
aKKpEIUTAIMIO 00pa30BaTeNbHBIX MNPOTPaMM HAYaIbHOTO OOINEro, OCHOBHOTO OOIIero,
cpenHero oouiero oopa3oBaHus B npeaenax ¢GeaepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTEeIbHBIX
ctanaapToB. OOecrieueHre OOy4arOMIMXCs YKa3aHHBIMU M3JaHUSMU OCYIIECTBIISIETCS 3a CUET
W3/IaHU, WMEIONUXCS B (POHJE IIKOJbHON OuOnuoTeku. buOmmoredHwlid ¢GoHI €XKEroaHo
MOTOJIHSIETCS HeOOXOIUMBIMU YUeOHUKAaMU, YIEOHBIMU U Y4€OHO-METOIMYECKUMU TTOCOOUSIMH.
3.4. YueOnas nureparypa UCHOIb3yeTCsl HE MEHEe S5 JIET, HO MPH COOTBETCTBUH DenepanbHOMY
cTangapty u denepaibHOMY NEPEYHIO YIEOHHMKOB MOXKET MCIOsb30BaThest 10 10 jer (mucpmo
MunucrepcrBa oOpazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/]-1634/03).
3.5. YueOnuku, yuyeOHble TOCOOMS M Y4eOHO-METOAMYECKHE MaTepHajbl, HEOOXOIMMBbIC
oOydaromuMcsi JiIsl OCBOCHHUS YYEeOHBIX MPEIMETOB, KYypCOB, AMUCLUUIUIMH 3a MpeieaMu
denepanbHBIX TOCYAApCTBEHHBIX O00pa30BaTENbHBIX CTAHJAPTOB, POAMUTENH (3aKOHHBIC
MPEJICTABUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.
3.6. [leraM-uHBAIUAAM U JIETSAM C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI, 00yUJarOMINMCS
Ha JIOMy T1I0 OCHOBHBIM 00mIE00pa3oBaTeNbHBIM TPOTpaMMaM C  HCIOJIb30BaHHEM
TVICTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI Ha MEPUOJ TMOIydeHHUs] 00pa30BaHUs YUCOHUKH
NPEJOCTABIISIOTCS B IIOJIB30BaHUE OECILIATHO.
3.7. YuebHuku, yueOHbIe MocoOusi U yu4eOHO-MEeTOANYecKre MaTepuaibl (paboune mporpamMmbl,
MOYPOYHOE TJIAHUPOBAHUE, METOIUYECKUE TOCOOUS U T.I.) AJS TUYHOTO MOJIB30BAHUS YUUTEIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. EClu aHHbBIe M3/1aHUS UMEIOTCS B HAIWYMU B (DOHJIE
O6MOIMOTEKH, yUUTENS 00E€CIIeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecriaTHO.
3.8. YueOHuku, yuyeOHbIe  y4eOHO-METOIUYECKHE MMOCOOHS TPEAOCTABISIOTCS OOYUYaIOIIMMCS
IIKOJIB B JIMYHOE TOJH30BAHUE 10 OAHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBHCHUMO OT
TOT0, Ha KaKOW CPOK OOYy4eHMs] OHM PacCUUTAaHbl. BTOpOl KOMILJIEKT y4eOHUKOB MOXKET ObITh
BBIJIaH 110 3asBJIICHUIO POJIUTENICH B CBA3M C YXYALIICHHEM 370POBbS OOyYaromerocs mpu
HAJIMYUU CBOOOIHBIX IK3EMILISIPOB B OMOIHOTEKE.
3.9. [lepen Hauasiom ydeOHOro roja OMOIMOTEKaph BbIIAET YYEOHMKH Ha KJIACC KIIACCHBIM
pykoBoguTensiM 1-9 kimaccoB mo rpaduky, YTBEp)KICHHOMY AMPEKTOPOM IIKOJIbL. Beinaua
y4eOHOI JuTepaTyphl KIACCHBIM PYKOBOJIUTENSAM (pukcupyercsi B «KHUTe BhIJauu Y4eOHUKOBY
U TIOATBEPIKIACTCS TIOAIMHUCHIO KITACCHOTO PYKOBOTUTEIIS.
3.10. OOyuaromuecs MIKOJBI MOJIYYIA0T YYCOHUKH U yaeOHbIe MocoOus n3 (oHIa OUOINOTEKH
y KJIACCHBIX PYKOBOJUTENEH B Hadaie yueOHOTO rojaa. Beigaua yaeOHUKOB M y9eOHBIX TTOCOOUI
pomutensiM  1-x kmaccoB u  oOywarommmcst 2-9  KkimaccoB  (PUKCHpYeTCSl  KIACCHBIMH
pPYKOBOJIUTENSIMU B «BegoMoCTH BbIJaud U BO3BpaTa y4eOHUKOBY» U MOATBEPKIACTCS JTUYHOU
MOJNKCHIO OJHOTO M3 poauTeneil oOywaromerocss B 1 kimacce, a Bo 2-9 kiaccax — JMYHOM
noanuchio obydaromierocs. «BemoMocTn BbIJauM M BO3BpaTa Y4YeOHMKOB» XpaHATCS B
oubmmoreke. KiaccHeie pykoBomutenmu 1-9  kimaccoB  mpoBOAAT  Oecemy-MHCTPYKTaX
00yJaromuxcsi CBOETO Kilacca M WX POIUTENe (3aKOHHBIX IPEICTaBUTENCH) O MpaBHIaX

M0JIb30BAaHUS yYeOHUKAMHU.



3.11. B HUCKIIOYHTEIBHBIX Cy4asx oOydaromuecs (IOJDKHHKH, BHOBb NMPHUOBIBIINE, a TaKXKe
Ju1st moarotoBku kK OI'D, Ha jeTHee 00ydeHHe) MoTy4yaroT YIeOHUKN y OnOarnoTekaps. Y4eOHUKH
uist moarotoBku Kk OI'D oOywaromumcest 9-X KJIacCOB M BHOBb MPUOBIBIINM BBIAAIOTCS TOJIBKO
npu HaIMYMM uX B Oubnuorteke. Bbimaua HeoOXOIMMBIX Y4eOHUKOB Ha JIETHUH MEPHOL
(uKCUpyeTcst B UNTATEIbCKUX (POPMYIISIpax MO JIMYHYIO MOANNUCH O0YYarOIIUXCA.
3.12. Y4eOHHMKHM MOTYT OBITH BBIAAHBI KaK HOBBIC, TAaK M HMCIIOJIb30BaHHbIC paHee. B TeueHue
OTHOW Henenu oOydaroIuecs: TOJDKHBI MPOCMOTPETh BCEe y4eOHHMKHM M ydeOHbIe Mocoous,
BBIJJAHHBIC UM B JINUHOE TOJb30BaHue. [Ipu oOHapykeHnu neeKToB, MEMIAIONINX BOCIPUSTHIO
yueOHOro marepuana (OTCYTCTBHS JIMCTOB, MOPYHM TEKCTa) OOYYarOMIMIiCS WM €ro POIUTENU
(3aKOHHBIE TIPEJICTABUTENIM) MOTYT OOpaTHThCA B OHOJMOTEKY MJIs 3aMEHBbI €ro JIPYTUM.
Y4eOHUK MOXKET OBbITh 3aMEHEH IpH ero Haimmuuu B (onmae Oubmmoreku. Ilo mcreuenuun
YKa3aHHOTO CPOKa IMPETeH3WU IO BHEIIHEMY BHAY M KayecTBY ydeOHUKAa OMOIMOTEKOW He
NPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHapy)KEHHBIC Ie(EKTHI B CABAEMBIX YUEOHHKAX HECET
TOT 00yYarOIHUIACs, KOTOPBI HMH TIOJB30BAJICS.
3.13. B konIe yu4eOHOro rojia U MpH Mepexojie 00ydyaromerocs B TEYCHHE y9eOHOro rojia u3
LIKOJIBI B APYryr0 oOpa30oBaTeNIbHYI0 OpraHM3alUI0 Y4eOHUKHU, ydyeOHble mocoOus, pabdouue
TEeTpaau M Yy4eOHO-METOIWYECKHE MaTepHalibl, IMPEIOCTaBICHHbIE B JIMYHOE I[OJIb30BAHUE
o0yJaromuxcsi, BO3BpaIlaloTcs B OMOIMOTEKY LIKONBI. B ciydae mopuu wiam yrepu yuyeOHHKa,
y4eOHOro UM y4eOHO-METOJUYECKOr0 MOCOOMS, MPEAOCTaBICHHOIO 00yJaoIeMycsi B JINYHOE
MOJIb30BaHUE, POAUTENH (3aKOHHBIC MPEICTAaBUTENN) 00sS3aHbI BO3MECTUTh YIIEPO U BEPHYTH B
OMOIMOTEKY HOBBIN y4EOHUK.
3.14. OOyuaromecs BBITYCKHBIX KJIAcCOB IEpe] IMOJIydeHHEM JOKYMEHTa 00 OKOHYaHUHU
IIKOJIBI 00sI3aHBI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).
3.15. BoszBpar yueOHHKOB B KOHLE Y4eOHOro Troja OCYLIECTBIseTcs MO TIpaduky,
COCTaBJIEHHOMY 3aBeytoleil OMOINOTEKON U YTBEPKIEHHOMY JUPEKTOPOM IIKOJbI.
[Tpuem yueOHMKOB MTPOU3BOAUTCS:

e ot oOyuaromuxcst 1 — 8, 10 kiaccoB - KITaCCHBIMHA PYKOBOIUTEIISIMH;

e 0T obyuarouuxcs 9 u 11 knaccos - 3aBenyromiei 6MOIMOTEKON COBMECTHO € KJIACCHBIMU

PYKOBOJUTEIISIMH.

Knaccuslii pykoBoautens obecnieunBaer 100% siBKy oOydaromuxcst co BCEMH y4EOHHKaMH B

COOTBETCTBUU C IPAPUKOM.

3.16. OOyuaronmecss 00s3aHBI CAAaTh Y4YEOHMKM B HIKOJbHYIO OHOJIMOTEKY B COCTOSIHUM,

COOTBCTCTBYIOIIICM CIMHBIM Tpe60BaHI/IHM 10 UX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEYHOTO (hoHa

4.1. Cpok UCTIONB30BaHMS YICOHHKA HE MEHEe TISATH JIET.
4.2. BpIObITHE YIeOHHKOB U3 (POHIA OMOTMOTEKH MPOU3BOJUTCS TI0 TIPUIHHAM:
BETXOCTH ((PU3NUECKHI U3HOC);
YCTapesIoCTH 10 COAEPIKAHUIO;
yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).
B akrte o BRIOBITUH (GUKCHPYIOTCA CBEACHMSI 00 ydyeOHMKaX, MCKJIIOYaeMbIX TOJBKO IO OJHOMI

MpUYMHE.



4.3. Criucanue y4eOHMKOB MPOBOJHUTCS HE peXe OJHOTO pas3a B roja. Ha kakawlit BUJ CrIUCaHUs
(«Betxuey, «YcTapeBiune o COIEPKAHUI0», «Y TEPSIHHbIC YUTATEIISIMUA») COCTABIISCTCS aKkT B 2-
X JK3EMIUIIpax, KOTOPBIA MOAMUCHIBACTCS KOMUCCHEW M YTBEPKIACTCS IUPEKTOPOM IIKOJBIL.
OmuH SK3eMIUISIp aKTa XpaHUTCs B OuOimorexe, APYrod mepemaercs IOJ pPaclIuCKy B
OyXranTepuio, KOTopasi MPOMU3BOAUT CIIMCaHKE ¢ OajaHca IIKOJIbI YKa3aHHOH B aKTe CTOMMOCTH
yueOHUKOB. CrHCaHHBIE MO aKTy Y4YeOHUKH CHAIOTCS B COOTBETCTBYIOLIME OPraHU3aIMH IO
3aroTOBKE BTOPUYHOTO CHIpbs. JleHbrW OT crauM y4eOHHMKOB BHOCSTCS HA PACUETHBIH CYET
IIKOJIBI.

4.4. BpiObiTHe y4yeOHUKOB U3 (poHnma OuOIMOTEeKH OQopMIsieTcss akToM 00 HCKIIOYEHHH U
OTpa’kaeTcs B KHHIE CyMMapHOTO ydeTa, a TakXe B KapTOTeKe ydueTa y4eOHHKOB. BriObiTHe
y4eOHBIX MaTepHaJlOB BPEMEHHOTO XPaHEHHs NMPOU3BOAMTCS B KOHIIE KAJICHAAPHOTO TOja IO
aKTy C YKa3aHUEM MPUYMHBL «MaTEpUal BPEMEHHOTO XPaHCHUS».

4.5. AXThI Ha cniicaHue y4eOHWKOB BHU3UPYIOTCSA WICHAMHU KOMUCCHH MO COXPAaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIC AKThI YTBEPKAAIOTCS JUPEKTOPOM IIIKOJIBI.

4.6. ChoucaHHble TIO aKTy Y4Ye€OHUKM MOTYT OBITh HCIIONB30BAaHbI JUISI HM3TOTOBJICHUS
JUIAaKTHYECKOTO MaTepuala, JUIsl peCTaBPallMOHHBIX PadOT WM MEPEeNaloTCcsl OpraHu3ausIM 1o
3aroTOBKE BTOPCHIPbS. YacTh y4eOHHMKOB, HAaXOMSAUIMXCS B YAOBJIETBOPUTEILHOM COCTOSHHH,
[OCJ€ CIHCAaHHWsI MOXET BBIAABATHCA OOydYalOmMMCS JUIsl TOATOTOBKM K OK3aMEHaM,
nepeaaBaThes B yueOHbIe KAOWHETHI HITH MCITOIB30BAHbI ISl PEMOHTA JPYTUX Y4eOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C AEUCTBYIOLUIMMHU 3alPELIaeTCs.

5. Yder nToros ABu:KeHUus1 O0MOJIMOTEYHOr0 (pOHIA

5.1. Utoru nBuxeHus (GOHIOB MOJBOJSATCS B KHUT€ CyMMapHOro y4yera 6ubmuoredynoro Gouaa
(W IpyroM perucTpe CyMMapHOro ydeTa, MPUHSATOM B OMOJIMOTEKE) HA OCHOBAaHUH JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIJICHUH U BHIOBITUHU JIOKYMEHTOB.

5.2. VtoroBble JaHHBIE UMEIOT YEThIpE 00s3aTENbHBIX MOKAa3aTess: COCTOSAJIO Ha Haydajo roja,
MOCTYIIUJIO 32 TOJI, BRIOBLIO 32 T0JI, COCTOUT Ha KOHEIl rojia. IToroBbie JaHHBIE 11O AJIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTaM TMPEICTaBIISAIOTCS CIEAYIOIMMMH TI0KA3aTeNsIMU YYETHBIX
€MHHUII: COCTOSIIO Ha HAayaio roja, opopmIieHO B JOCTYH B TEYEHHE T0J1a, TOCTYI MPEKpalieH B

TCUYCHHUC I'0J4d, COCTOUT HA KOHCII roJa.

6. IIpoBepka HAIM4YHUA JOKYMEHTOB O0N0/1HMOTEYHOTO (poHIA
6.1. Ob6s3arenbHas MHBEHTApU3ALUs TIPOBOJUTCS B CISAYIOIINX CIYYasixX:

IIpY CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIHIIA;

ITPpU BBIAABJIICHUU (baKTOB XUIICHUA WU MOPYH JOKYMCHTOB;

B CJIy4ae CTUXMMHOTO O€ICTBUS, MOXKapa WIN JPYTUX Ype3BblYallHbIX CUTYyallui, BbI3BAaHHBIX
SKCTPEMAJIbHBIMU YCIIOBHUAMMU;

npu nepenaye Gpoxaa OMOINOTEKU WK €€ YaCTH B apeHY;

P PEOPraHu3aluy U JTUKBUAALNNA OMOTHOTEKH.



JUis  mpoBeneHHsT TPOBEPOK JTUPEKTOPOM 00pa30BaTENIbHOM OpraHu3alii  Ha3zHAdaeTCs
KOMHCCHUSA, B COCTaB KOMHUCCHUU NOJIKCH BXOAUTH HNPCACTABUTCIIb 6YXFaJITepI/II/I.
6.2. [IpoBepka (hoHIa B IMIIAHOBOM MOPSAKE OCYIIESCTBISETCS OAWH pa3 B 5 JIET.
6.3. IlpoBepka Bcero (poHma WM €ro 4acTd 3aBEpPLIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
IPOBEICHUS MTPOBEPKH HATMYUS JTOKYMEHTOB y4eOHOTo (OHJa M MPUIIOKEHUEM K HEMY CITUCKA
JIOKYMEHTOB, OTCYTCTBYIOILUX I10 HEYCTAHOBJIICHHOW IIPUYMHE.
B akre GukcupyroTcs CBEIEHUS O KOJINYECTBE:!

JIOKYMEHTOB Y4eOHOT0 (pOH/a 110 TAaHHBIM YUeTa,

JOKYMCHTOB, UMCIOIIUXCA B HAJIMYHH,

JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHMOTEUHOM (DOH/IE 110 HEYCTAaHOBICHHOHN MPUYMHE.
B akre Takke yka3pIBAaIOTCS HOMEp M JaTa akTa O MPOBEJCHHUU NPEAbIAYIIECH MPOBEPKU. AKT C
IMPUIIOKCHUCM  CIIMCKAa JOKYMCHTOB, OTCYTCTBYIOLIIUMX IIO HGYCTaHOBHeHHOﬁ IIPpUYHHC,
MMOAIUCBIBACTCA IMPEACCAATCIICM U YJICHAMHU KOMHUCCHUU W YTBCPKAACTCA AUPCKTOPOM IIKOJIBI.
6.4. llpu BBIIBICHMHM B IIpolecce TMPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HCBO3MOXHOCTH YCTAHOBJICHWSI BHWHOBHBIX JIMIL Y6I>ITKI/I II0 HEOO0CTa4e€ CIIMCBIBAKOTCA B

COOTBETCTBHHU C I[GﬁCTB}HOHIHM 3aKOHOJAaTCIIbCTBOM.

7. JesionpoN3BOACTBO B OPraHu3anuM yyera 0udauore4Horo ¢ponjaa

7.1. Opranuzanusi paboThI C JOKYMEHTAMH 110 y4eTy OHMOIMoTedHOro (DOHIa OCYIIECTBIISCTCS 10
IIpaBUJIaM BEACHUS JIEIOIPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBJISIETCS Y4Y€T, MOJUIeKaT MOCTOSTHHOMY
XPaHEHUI0 KaK JOKYMEHTBhI CTporoi oryeTHOCTH. [locTosiHHO, O NMKBUAALMM OHOIMOTEKH,
XPaHATCA PETUCTPbl MHAMBUAYAJIBHOTO M CYMMapHOrO YydeTa JOKYMEHTOB OHOIMOTEYHOIO
¢doHa (perucTpalliOHHbIE KHUTH, UHBEHTAPHbIE KHUTM, KHUTH CYMMapHOIO Y4eTa, YYeTHBIH
KaTaJioT U KaTaJIOTH).
7.3 B COOTBETCTBMM C TMpaBWJIaMHU OpraHU3allMy TOCYJAapCTBEHHOTO AapXUBHOTO Jeja
YCTAHABIIMBAIOTCSA CIIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIEUMBAIOLIUX Yy4yeT Il
COXpPaHHOCTh (hOHIOB:
COINPOBOJUTENIbHBIE JOKYMEHTHI (HaKIaJHble, CUeTa, OMHCH, CHUCKH Ha MOCTYMNAIOIIYIO
TuTEPATypy) — 3 TO1a;
MPUXOJHbIE aKThl Ha JIUTEPaTypy, MOJYyYEHHYIO OecriaTHO WiIM 0e3 CONMpPOBOJIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
KHHUTA y4eTa JUTEPATYypPhl, YTEPSIHHON YNTATEIIMU U IPUHATON B3aMeH, — 3 ro/a;
aKThl Ha CIHCAaHWE KHUI M TEPUOAMYECKUX W3JIaHUM, Yy4YeTHbIe KapTOUYKH, KHUKHbBIE
bopMyISIpBI CIUCAHHBIX M3MaHui — 10 j1eT.
7.4. Tlo ucTe4yeHMM CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJUIeKaT YHUYTOXKEHHUIO B
YCTaHOBJIEHHOM HOPSIKE.
7.5. 1o oxoHYaHUs OYepeHON MpoBepku (OHJA XPAHATCS aKThl O Pe3y/ibTaTax MpPOBEICHHS

MIPOBEPKU HAIUYUS TOKYMEHTOB OMOIMOTEYHOro (POHA.

8. ObGecnieyeHne COXpAHHOCTH OMOINOTEYHOT0 (POH/AA IIKOJIBbHBIX Y4eOHUKOB



8.1. CoxpaHHOCTb (POHAA 00ECHEUnBACTCS CO3JAaHMEM ONTHUMAIBHBIX YCJIOBUH XpaHEHHS H
UCTIOJNB30BaHUSl  yYEOHHMKOB, a TaKkKe OXpPaHOM HMX OT TOpYd M XHUIICHH.
8.2. XpaHeHnue yueOHHUKOB OCYHIECTBIISIETCS COTJIACHO NEHCTBYIOMNM MHCTPYKIMAM MO OXpaHe
Tpy/a U MOKapHOH 0€30MacHOCTH.
8.3. ®oHJ y4eOHUKOB PaCcTOIaraeTcs ¥ YYUTHIBAETCS OTACIBHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTh 3a OpraHU3AIMIO0 COXPAHHOCTH (OHIA YUYEOHHMKOB BO3JIAraeTcs Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTbH 32 COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX YU€OHHKOB B T€UCHUE y4eOHOTO
roja Hecyr oOydJaromuecs, mosb3yrommecs 3TUM ¢GoHgoM. OHH Ke, MpU HEOOXOIUMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.
8.6. B ciyuae yrepu wiu mopuu yuyeOHHWKA POIUTENH (3aKOHHBIC MPEACTABUTEIN) BO3MEIIAIOT
HAaHECEHHBIN yIepO B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOAATEIILCTBOM.
8.7. B mensax KOHTPOJIS 32 COXPAaHHOCTHIO YICOHUKOB 00YJarOIIMMHUCS 2 pa3a B roJ (CEHTSAOPh H
ampenb) OMOIMOTEKOH MPOBOAATCS BBIOOPOYHBIE PEHIBI 1O MPOBEPKE COCTOSHUS YYCOHHKOB.
CBeneHust 0 pe3ysbraTax peiaa J0BOJATCS A0 KJIACCHOI'O PYKOBOAMTENS, NPU HEOOXOJUMOCTU
1o 3aBy4da o YBP. Ilo pe3yibraTtaM nNpoBEpKH COCTABIIAECTCS aKT.
8.8. Kputepuu 1o npoBepke cOCTOSTHUSA YI€OHUKOB:

HAJIMYHE 3alUCH O MPUHAIIIC)KHOCTH yuyeOHNKa 00yJaromemMycs;

HaJM4Ke BCeX YUYCOHUKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

HaJIM4YHe O0JIOKEK HA YIeOHHKAX;

BHEUIHUM BUJA YydyeOHUKA (OTCYTCTBUE TpS3M, HAIIHUCEH, MOMSATOCTEH, MOPE30B, pPBaHbIX

CTpaHUL, TOBPEXK/IEHNH NEePEIUIETOB B yUeOHHUKAX);

It 1 — 4 KaccoB - HaJu4Kue 3aKIIa10K.

9. IlpaBuiia mosb30BaHus y4eOHMKAMH JJIs1 00y4AIOIIMXCS U pOANTeIel

9.1. OGyuaromiecs: UMEIOT MPaBO IMOJIy4aTh yYeOHUKH, MPEAYCMOTPEHHbIE 00pa30BaTeIbHBIMU
IporpaMMaMi IIKOJbI, BO BpPEMEHHOE I0JIb30BaHWE M3 (oHaa OMOIMOTEKH OecIaTHO.
9.2. YueOHUKH BBIIAIOTCA 00YJaroIIMMCsl CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO, Ha KaKOi
CpPOK O0Oy4YeHMs] OHM pacCUMTaHbl, Oe3 MpaBa mepeJaud M Mpojaxu. Bo3par yueOHHKOB
rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMU MPEACTABUTEISIMU).

9.3. YueOHHKM MOTYT OBbITh BbIJIaHbl KaKk HOBBIE, TaK U MCIOJIb30BaHHbIE paHee. [IpoGiembl
HEXBAaTKH y4eOHHWKOB PENIAOTCS uepe3 OOMEHHO-PE3epBHBIN (POH] MIKOJI palioHa (00JIaCTHOTO
[EHTpa).

9.4. Obyuaromuecs: TOMKHBI MOANKUCATh KaKIbIH Y4eOHUK, MOTYYEHHBIH U3 (OHJA HIKOJBHOM
6ubauorexu (yueOHbIN ToA, haMuIus, UMsl, KJIacc).

9.5. Y4eOHUK T0JIKEH UMETh JAOMOJIHUTENbHYIO ChEMHYIO O00JIOKKY.

9.6. B yueOHuKax HeNb3sl MUCaTh, PUCOBATh, 3aru0aTh U BBIPHIBATh CTPAHUIIBI U T.1.

9.7. OOyuaromuecss 00s3aHbl BO3BpalllaTh IIKOJIbHbIE YYEOHHKM B ONPATHOM BHJE, IO
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.

9.8. YuyeOHHMKM NOJKHBI BO3BpallaTbCcsi B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE

y4eOHOro rojia, /10 JIETHUX KaHUKYJI.



9.9. BommyckHuku (9 kiaccoB) 00si3aHBI PacCUMTATHCS C OMONMOTEKOM MO MCTEYEHUH CPOKa
0o0yueHus (10 TOJTyYEHHs aTTecTaTa).

9.10. OGyuaromiuecs:, BHIOBIBAIOIINE B TCUCHUE YIeOHOTO rojia, 00s3aHbI CaTh YYCOHUKHU TIEpeT
MOJIy4EHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu WM yTepu Y4eOHUKOB OOydaromuecs 00s3aHbl BOBMECTUTh UX HOBBIMH
WA PAaBHOIICHHBIMU TI0 COTJIACOBAHHIO C 3aBEAYIOLTUM OMOIHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTHh IIOJIyYEHHBIX IIKOJBHBIX YUYEOHMKOB HECYT Kak

oOyyarommecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJCTABUTEIH ).

10. TpeOoBaHusl K HCIOJIB30BAHUIO U 00eCIIeYEHUI0 COXPAHHOCTH Y4eOHNKOB

10.1. OOyuatommecs 00s3aHBI OEpEKHO OTHOCUTHCS K Y4YeOHHKaM, HE JONYCKaTh HX
3arps3HEHUS] ¥ TOPYH, MIPUBOISAIINX K MMOTepe MH(POPMAINH, YXYAIIAIOIMNAX YI0009UTaeMOCTb,
YCIIOBHS YTeHHUs (IOTEPS IEMEHTOB M300pakeHUs, MATHA, IAPAUHBI, OTCYTCTBUE OJHOW WA
Ooiee CTpaHUWI, CKJICHBAHWE CTPAHUI] W TMOBPEXKICHHE TEKCTa WM WUIIOCTPAMA TIpU
packpsITuy, Aedopmarms, TOTPENaHHOCTh OJIOKA WIIH TIEPETIIETA).

10.2. Ilpu wucnonb30BaHUM y4E€OHUKA TEPBOTO Troja, OH JOKEH OBITh CAaH B IIKOJBHYIO
OMOMMOTEKY B OTIMYHOM COCTOSIHUM: YHUCTBIM, IIENBIM, O€3 TMOBPEKACHUH M TOTEPTOCTEH
KOpEILKa, YIIIOB NeperieTa, 0e3 oTpbiBa neperiera oT 0J0kKa.

10.3. Ilpu wucmonp3oBaHNHM y4eOHUKAa BTOPOTO-TPETHErO Toja, OH JOJDKEH OBITh ClIaH B
IMIKOJbHYIO ~ OMOJIMOTEKY B  XOpPOIIEM COCTOSIHMM: YHUCTBIM, IEJBIM, JOIYCKAIOTCS
HE3HAYNTENIbHBIC TOBPEXKICHHSI: MOTYT OBITh HEMHOTO TOTPENaHbl YTOJIKU MEperuieTa, KOPEmoK
(HO He TIOpBaH).

10.4. Tlpu ucronb30BaHUM Yy4eOHUKA YETHIPEX-TISITU JIET, OH JOJDKEH OBbITh CAAaH B LIKOJIbHYIO
OMONMMOTeKY B yJIOBIETBOPHTEIBHOM  COCTOSHHM, TPUTOAHBIM  JUISL  JTAlbHEHIIero
WCIIOJIH30BAHUS: YUCTHIM, JIOMyCKAETCsl HaJIPhIB Kopenika (He Oosee 1 cM. OT Kpasi) U meperiera
B MECTE €Tr0 COCTUHEHHUS C OJIOKOM.

10.5. Tlpu ucnonb30BaHUM y4eOHHMKA MIECTH JIET U Oojiee, OH JOJKEH OBITh CJIaH B IIKOJIBHYIO
OMONMMOTeKY B yJIOBIETBOPHTEIBHOM  COCTOSHUM, TPUTOAHBIM  JUISL  JTAlbHEHIIero
UCIIOJIb30BAaHUs: YHUCTBIM, JOMYCKaeTcsl HaApbIB Kopemika (He Oosiee 2-3 cM OT Kpasd) U
neperuieTa B MECTE €ro COSMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHHs] OJDKHBI OBITh aKKypaTHO CKJIEEHBI Mpo3padyHoil Oymaroi, sm6o

LIMPOKUM IPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOM 1esITeIbHOCTH

11.1. JIupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OpPraHU3allri0 PaboThl IO CBOEBPEMEHHOMY
MOTOJTHEHUIO OMOIMOTeYyHOro (POHIA IIKOJNBHBIX YUYEOHHKOB, OOecreueHhe OO0YyJaroluxcs
yueOHUKaMH, Y4eOHBIMU TOCOOUSIMH, Y4eOHO-METOJAMUYECKMMHU MaTepuallaMd, CpelICTBaMU
00y4YeHUs U BOCTIUTAHUSI.

11.2. 3amecturenr AUPEKTOpa IMIKOIBI IO Yy4eOHO-BOCHHUTATENBHOW paboTe ompeaenseT
NOTPEOHOCTH MIKOJBlI B Y4eOHHUKAX, COOTBETCTBYIOIIUX MPOrpaMMaM OOYYEHHs, OCYIIECTBISIOT

KOHTPOJIb 3a HCHOJIb30BAHUEM IICAArOrn4CCKUuMHU pa6OTHI/IKaMI/I B XOJ€ 06p330BaTCHBHOﬁ



NEeSITeIbHOCTH y4eOHUKOB, Y4YEOHBIX TIMOCOOMH UM yueOHO-METOIMYECKHX MAaTepUaloB B
COOTBETCTBUH CO CHUCKOM, OIPENEICHHBIM IIKOJOW, COBMECTHO C YYUTEISIMH M 3aBEAYIOIIUM
OMOIMOTEKOH OCYIIECTBISET KOHTPOJIb 3 BHIIIOJHEHUEM 00YYaIOLINXCS €IMHBIX TPEOOBAHUH 110
UCTIOJIb30BAaHUIO  COXPAHHOCTH YI€OHHUKOB.

11.3. KnaccHble pyKOBOIMTEINM HECYT OTBETCTBEHHOCTh 32 BOCHUTAHHE y OOYYAIOIINXCS
OepeKHOrO0 OTHOUICHUST K y4eOHOW KHMIe, 3a COCTOSHHE Y4eOHMKOB M y4eOHBIX MOcoOuit
00y4aromuxcst CBOEro Kiacca B TE€YEHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIady (caady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHX MOCOOMH B OMONMOTEKY B COOTBETCTBHH C
rpaduKOM, yTBEPKIACHHBIM AUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii 6MOIMOTEKONW HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh MH(OpMAIH 00
00€CTIeYeHHOCTH YUeOHUKaMHU, YU€OHBIMH MOCOOMSIMH B y4eOHO-METOAMYECKUMH MaTepHaIaMu
00ydJaromuxcsi IIKOJIbI, 3a OpraHu3aluilo padoTbl OMOJMOTEKHM 110 BbIJIAY€ W BO3BpPATY
y4eOHMKOB, y4eOHBIX MOCOOMH W y4eOHO-METOIMYECKHX MAaTepHajoB OOYYaIOUIMMHCH, 32
COXpaHHOCTh OMOIMOTEYHOrO (POHIa yUEOHOM IUTEpaTypBhI.

11.5. Pomutenu (3aKkOoHHbIE MPEACTABUTENM) OOYyYarOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh IOJIYYCHHBIX YUCOHUKOB, YIEOHBIX TOCOOUH 1 y4eOHO-METOAMYECKIX MaTePHAJIOB
¥ BO3MEUIAIOT UX YTPATy WM MOpYy OUOINOTEKE HIKOIIBI.

11.6. O0yyaronuecss HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh y4eOHUKOB, yUEOHBIX MTOCOOMHA U

y4eOHO-METOIUYECKUX MAaTePUAIIOB, MTOTyYSCHHBIX U3 (DOH/A IIKOJILHON ONOIMOTEKH.

12. 3akI04YuTe/IbHBIE OJI0KeHUS

12.1. Hacrosimee Ilonooscenue o wikonbhom oubauomeunom @onoe, nopsaoxe e2o popmuposanus,
yuema, UCNONb308aHUSL U ODecneyeHus COXPAHHOCMU SBISETCS JIOKAJIbHBIM HOPMAaTHUBHBIM
aKToOM, yTBep)kaaercsa (1100 BBOJWUTCA B JAEWCTBHE) NPUKA30M JUPEKTOpa OpraHu3allvy,
OCYIIECTBIISIONIEN 00pa30BaTEIbHYIO JESTEIbHOCTD.

12.2. Bce u3MeHeHUs W JIOMOJIHEHMs, BHOCHUMBIE B HacTosimiee [lomoxkenue, opopmisitorcst B
NUCbMEHHOW (opME B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

12.3. [onooicenue o 6ubruomeunom gornde 0OpPA30BATSIBHON OpTaHHW3AIMK TPUHUMACTCS HA
HEOIpeeTIeHHbId CpoK. 3MeHeHuss u nononHeHus K [1ookeHno mpuHUMaroTCsl B MOPSIKE,
npeaycMoTpeHHoM 11.12.1. nactosimero [lomoxxenus.

12.4. Tlocne npunsatus Ilonoxenust (WM U3MEHEHWH M JOIMOJHEHUN OTAEIbHBIX MYHKTOB U

pa3ziesIoB) B HOBOM PEAAKIIMK MPEBIIYINAst PeJAKIINs aBTOMATHIECKH yTPAuYUBaeT CUITY.
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